
 

 

Changing your password 
 

To change your password, click on the SETUP tab and then click on your name.  

 

 
Once you click on your name the following screen will open up. In the PASSWORD 

field please enter a new password. Passwords are case sensitive and must contain 8-10 

characters including numbers and letters. We recommend using a combination of upper 

and lowercase letters with at least one number for maximum security. In the field marked 

CONFIRM PASSWORD, please re-enter the new password to confirm.  Click SAVE at 

the bottom of the page. 

 

 
 
If the new password is saved correctly, a green bar will appear at the top indicating that the 

password change was successful.   

1.Click 

SETUP tab 

2.Click on 

your  name 

3.Enter new 

password 

(must be 8-10 

characters) 

 

4.Re-enter  

new password 

to confirm. 

 

5.Click SAVE. 

 


